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Supplier - Enabling e-invoicing

In order to turn a purchase order into an invoice by doing a PO Flip you will need to enable
e-invoicing.

Log onto One Market Place with your user ID — feo****

On the home page you can select from the quick links on the right hand side of the screen —
set up e-invoicing

oﬁéMarketplace

Administration Catalogue E-Invoicing

Hella Supplier User, your fast login was at 20-0ct-2014 11:53:25

Tnbax Purchase Ocder { Request Number Search
New Orders (10) I - - |
Purchase Order No. Date Paryer Actians
IRVOD00TS) 09/09/2014 11:024M Ermina Wilscn, HA Resources - [ Recerpted Grders
fairn, IMA Housing Management
O1/09/ 2004 11:32AM 1, 1MA Resources. o
= fe Fascbairn, THA Housing Management

28/08/2014 12:54PH

1cTurk, THA Community Invobvement

FEEE®
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ar1 M Turk, THA Community Irvobement

28/08/2014 12:50PM K rison, THA Resources. »
A Farbawn, IHA Housing Management
26/08/2014 12:1004 Mar i, THA Resources. »
b, THA Housing Management
User Requests (0)
Request No. Date Type itk Lnks
Latest E-Involces
Irvosce Mumber Buyer Organisation Inrvosce Date: Original Format
15 trne TRVDO0CS508 05102014 approved for payment
105 [rvine TRVOOO0506 09/ 10/2014 spproved for payment

Or from administration and select e-invoicing

This page will show e-invoicing is currently disabled.
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Administration Catalogue E-Tnvoicing

Prafikes | E-tmvoicing | Setun

E-dverkcing cissbviod!

E-irvoicing is currently disabled |8

was ped and impl d by Gﬁb Copyright © 2002 - 2014 Questions? Comments? Please give us vour feedback,

To enable e-invoicing tick the organisation name you wish to enable and select update.

(If you supply to more than one of our entities then you will need to enable each one
separately)

A message will appear in red to advise E-invoicing preferences are updated.
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Proties, | Edmvoiong | setip

E-invoicing buyer preferences updited

Eewaing s curenthy enabled |[EERT

Ploase note,

I the buying organisation HAS NOT yet shected to allow e-svoncing (Enabled by Buyer = 'Nu!.rhenudmud.e Enablad” checkbax means that you as the supphier i electing to enter your own e-invoices, but this will
only be possible after the corresponding buying urgansation hs also el W alow e-imoong with
rl:hmammﬂo\snlu«dyﬂ«lrd\uahwemngmhm[imdb\rﬂwn-'st},uaenmirquae‘fmw that you can start submitting e-invoices 1o the
cormespanding buying organsation,

Listed bedow are buying organisations available for e-Fvaicing.

Organisation Name Enabled by Buyer Enabded
Riverside Group Yes ]
Evober Yes (m]
Irvine Yes R
Prospect Yes O




