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The Riverside Foundation Community Fund

Small Grants application for projects under £3,000

All sections must be completed before we can consider your request for funding. If you need any support completing this application, please contact a member of the communities’ team at communities@riverside.org.uk.  
 
Section one – Key Project Details 
 
	Name of project  
	 
 

	Where will the project be delivered? 
	 

	Amount of funding requested
 

	

	Total Project Cost
	

	Riverside key contact 
	 
 

	When will your project take place?

	

	Is this for a new project?

	Yes ☐ No☐


 
Organisation Details
 
	Organisation name 
	 
 

	Organisation contact 
	 
 

	Organisation contact address 
	 
 
 

	Telephone number 
	 
 

	Email 
	 
 

	Organisation type – please select as appropriate
	Constituted Community Group ☐
Registered Charity ☐
Community Interest Company ☐
Charitable Company ☐
Informal Community Group ☐
Other (please detail below) ☐


 

	Does your organisation have a bank account with two unrelated signatories?  
	 Yes ☐ No☐

	Would you be able to provide an invoice? 
	 Yes ☐ No☐

	If you do not have a bank account, will you be using another organisation to process your funds?  
 
If yes, please give full details of the organisation 
	 

	Has your organisation received funding from Riverside before? 

If yes please provide details
	 Yes ☐ No☐


 
Section two – About your organisation  

Please provide information about your organisation or community group by answering the questions below. 

As a guide, you should provide no more than a short paragraph for each point.
    
	When was your organisation or community group was established?
 

	



	What are your organisations/groups aims and objectives?


	



	What activities do you currently deliver?


	



	Please provide examples of successful projects?  


	 





  Section three – About your Project 

Please provide an overview of your project by answering the questions below. As a guide, you should provide no more than a short paragraph for each point.
 
	Please detail which area(s) or neighbourhood your project will be delivered in, including the address where the project will be based. 
 

	




	Describe who will benefit from the project and how you will connect with Riverside customers? 


	




	What activities will you deliver?


	




	How have you identified a need for this project?


	 









Section Four – Impact & Monitoring

The information you include in this section will be what we ask you to report on at the end of the project.

	Please describe how the project you are seeking funding for contributes to one or more of the Foundation themes. 
Details about the Riverside Foundation’s themes can be found in the guidance notes.


	 
 








	How many people in total are expected to benefit from your project? 
	 	

	How many of these are expected to be Riverside customers?  
	

	How have you estimated these numbers? 


	






	Please outline the key outputs for your project. 
Outputs are what will be delivered. (for example ‘12 community cookery sessions will be delivered in 2x 6 week blocks’.)









	Please outline below the key expected outcomes for the project.  These should be SMART (specific, measurable, achievable, realistic, time bound) 
Outcomes are the effect that the outputs have (for example 75% of all those attending the cookery sessions will report an increase in their cookery skills). 


	











Section Five - Budget 
 
Please provide an itemised breakdown of costs for your project.
This is the full cost of the project, please include costs that are not covered by the Foundation. 

Please include all items included in the delivery of your project. 

For items not requested from the Foundation, please include details of how this funding will be sourced, including whether it is secured/awaiting decision and the name of the funder where appropriate. 

You should complete the total cost column ensuring that the this matches the amounts in the ‘cost requested from the Foundation’ and ‘Match Funding Amount & Source’ column

There are two types of match funding: “actual” and “in-kind”. Actual match funding allocated money towards a project from another funder or source. 

In-kind match funding is non-cash funding of free goods or services, such as volunteer hours (for example 5 volunteers x 3 hours per week x 12 weeks = 180 hours / £2579.40 using a volunteer value of £14.33 per hour). Donations of items can also be included. 

For staffing costs please include job title, rate of pay, hours per week and total cost for the duration of the project E.g., Health and Wellbeing Coach 14 hours per week x £15 per hour x 52 weeks = £10,920

For food costs/meal costs please include cost per item E.g., 200 tea bags per week x 52 weeks at £2 per pack = £104
 
	Item description 
	Amount requested from Foundation 
	Match Funding Amount & Source
	Total cost 

	200 tea bags per week x 52 weeks @ £2 per pack
	£54
	£50 
Store Community Champion donation
	£104

	 
 
	 
	 
	

	 
 
	 
	 
	

	 
 
	 
	 
	

	 
 
	 
	 
	

	 
 
	 
	 
	

	 
 
	 
	 
	

	 
 
	 
	 
	

	 
 
	 
	 
	

	 
 
	 
	 
	

	Totals 
 
	 
	 
	



 
Section Six – Sustainability  
 
	Is this project intended to be a one off delivery?

	 Yes ☐ No☐


	If you’ve answered ‘No’ - please tell us how you will continue this project when the funding from the Riverside Foundation is spent. 


	 








 
Section Seven – Attachments

Please forward the following supporting documents with your application:

1. Constitution /governing document 
2. Organisations bank statement dated within the past 3 months
3. Safeguarding Children and Young People Policy (if applicable)
4. Safeguarding Vulnerable Adults (if applicable)
5. Public liability insurance 


Section Eight – Declaration 
 
By completing this declaration, you confirm that all the above information is correct. 
 
	Application completed by (please print name) 
 
	 

	Position in the organisation 
 
	 

	Signature 
 
 
	 

	Date 
 
 
	 


 
	How did you hear about the Riverside Community Fund?



	Word of Mouth
	☐

	Riverside Website 

	☐

	Local Team (Housing Officer or  
	☐

	Community Resilience Officer
	☐

	Social Media
	☐

	Other  (Please provide details)
	☐



Information collected will be used for the purposes of assessing/processing the application and for the management of any subsequent grant that might be awarded. For more information please visit Support Services - Riverside
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